Roterence AL

TOWN MANAGER B | SUPERINTENDENT OF SCHOOLS

F ADMINISTRATION

| DEPUTY FINANCE DIRECTOR |

| ASSESSOR | [ HUMAN RESOURCES CLERK/OPERATIONS CLERK |

ASSESSOR'S CLERK |

ACCOUNTS RECEIVABLE/COLLECTIONS CLERK

FISCAL CLERK/MUNICPAL COURT CLERK

Director of Administration

Audit preparation and work
Accruals, year end entries
Journal entries
Bond monitoring /reporting, Housing Aid reporting
Construction reconciliations A v
Fixed Asset addi /s /dep M Day to day transportation issues
Major contracts (transportation, food service, etc.) / { | Day to day benefits/employee adds/moves/changes

[ | A [ Other duties as required by human resource manager




